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APPLICATION FOR RECORDS RETENTION SCHEDULE ePARTar THE SECRETARY OF STATE

DEPARTMENT OF ARCHIVES AND HISTORY
. RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No 76—-AM—1 for instructions on completing this form. Forward signed original to
. Department of Archives and History, Records Managernent Division, 330 Capitol Avenue, Atlanta, Georgia, 30324,
Attention: Scheduling Section,

FOR AGENCY USE 1. Agency Address . FOR RECORDS MANAGEMENT USE
Apglication Date Georgla Bureau of Investigation Application Number .

3/12/76 Georgia Crime Information Center my-til- fa)

— 959 E. Conflederate Ave., S. E. —
Application Number Atlanta, Georg;ia Date Received Data Completed
E : {MAR 15 19768 |MAR 26 1976

2. Person to Contact S o Working Title "~ Telephone Number
Georgga Fmfinger Chief of Criminal Offender Data ’I‘r'ack:mg Section 656-6123
3. Action Requested TO ANEND 7}4 “ll 11/25/7]4

a. EX Estabiisn Retention Schedule; record will continue to accumulate.
b, D Dlspose of present accurnulatlon no further accumulation antlr:lpated

¢. O Amend Application No. Check One: O Change; (3 Supercede: [ Void
4, Dates of Series 5. Records Series Title (followed by title used in office, if different)
Earliest Latest ' Agency-wide Common Standard

1974 | Present-| Criminal Activity Teletype Message Files

6. Division and Qffice Function What is the function of the Division and the Office in which this record series is created?

The Georgia Bureau of Investigation provides crime prevention efforts and criminal
‘mvestigatlve assistance to local law ‘enforcement agencies and the Executive Branch of
Government of the State of Georgia. The Bureau (GCIC) privides criminal identification,
criminal history, and offeriderrtracking services to Georgia Courts, the correctional
system, and local law enforcement agencies. The State Crime Laboratory adminlisters
"the Georgla Post Mortem Act and the Implied Consent Act.

-y - ‘

7. Record Series Description This file contains the follownng documents finclude form numbers and titles, if any)
' to Attach samples of the file.

Oocuments relating to:  The nation-wide collecting and dissenunating, of \mformatlon
on criminal activity to law enfordement agenc1es.

-

included are:  Teletype sheets conta'.ining"' information on stdlen vehicles , stolen
guns, and wanted persons; lockouts, all polnts bugieting, record
checks, and administrative messages.

" File isarranged: Chronologically by month

8. Monthly Raference Rata How often are records referred to which are:
"*One to six months old __.__é._._; geven to twiive months old .____6__..__.; Thirteen to twenty-four months old 6
twentv fwe months and older ? : . :
9. Annual Rate of Aecuﬁg 322 of_Flaoords ] " -
Letter-size drawers = : Legai-sizedrawers _______ : Shelves . + Qther (specify)

s, ~ hd . . .
\AR-—BO'—?": Rev, 718 : N . {Over)



vEs | no | 10. Questionnaira {Place an “X" in the proper columny) L -
a. is this the official copy of the series?
X If not, where is it?
: b.. Does the series contain confidentiai information requiring security handling? If yes, site law or regulation.
X See _gttached
X | >| e. Isthis a vital record?
X d. Does this series have historical or long term research value?
X | e. When one or two documents in the file make it necessary to keep the entire file for a ong period, could these
documents be scheduled gga_a;glv? : _
X] f lsthe mformanon oQnta in this seri er ished? If Copy.
g. Is the tnformatmn-contamed in this series ever analyzed and/or recorded in a summarized report?
X If ves, attach topy,
' h. Is there a duplication of this series in vour office, or in another office nr agency?
X { If yes, where? PaLr copyidn. Reglonal Offices &(‘ommunlca ion Center, Computer Tape in Com=::
X i.hmmmma&uum&umm@uiﬂﬁmﬂu&mmmmmw? mand” Center,
X i.Does the record series result in a computer printout? _
'11. Retention Requirements” The following requires the series to be kept:
a, State l_.aw ’ ‘ years, d. Audit period - ___years.
b. Statute of limitation : ___.years. e. Administrative need . 20 years,
" ¢ Federal law : ‘ years. f. Federal retention instructions years,

Attach copy or axcert of laws or regulations. Explain administrative need.

Used as back up of computer tapes

; o . . ) L . Er

12. Appmvad Disposmon Instructlons This agency recommends that the file series be cut off at the end of each :
" & Calendar Year: O Fiscal Year Q0 -Qther N : L —____then,

i ’Hold in the current files area _.._.____month(s) 3 year(s); then
D Transfer to Iocal holding area; hold _________ vyear(s): then

1" . Transfer to State Records Center; hold ;.}.__.,_yearts); then

H ,x Destroy, with option to re—evaluate

O Transfer to State Archives for permanent retention,

& Other (Specify)

PAPER COPY: Cut &8ff file at end of each calendar year; hold in current files area
| 1 year; then transfer to State Records Center; hold 19  years: 4 ,‘;.
~ then destroy.@th option to re-—evaluate)

~

Mag ;I‘apé FileErase and reuse tape when obsolete or superseded by a new flle. )

i
Reference Crlminal Activ1ty Teletype Message Files 4
Copy of above fileé maintained in Regional Offices and at the Com-
munication Center for reference purposes.
Cut off file at end of each calendar year; hold in current files

il
area 1, year: then destroy. )
Thessa instructions apply to all prior and future accumulations of the series,

Agency Head/Designee (Signature) .. Date Recoeds Management Offloer {Signature) . Date
—w ' ‘3/11,/ 1A ?ﬁ mxﬁﬂ 3/2/76
'I State Records Cqmmittee (S.rgnature} Da;e

Recommendations in para- {
graph 12 are a d. i i \ \ : QA ’ oo -
grap re approve State AUdIt%E/DGSIgneE \V\VéQ' . 10w \N\) A\:N\-_. 3 ) \,_7 L

{If disapproved, attach letter -
3-24-7¢

of explanation.} Secretary
2257

e/Designee

3

Attorney Generél/Designee -

AR-BO—71: Rev. 76 - - TRe

vorsa Slde
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CT .  ATTACHMENT

= e

%ﬁaJ This series contains classified information requiring security handling.
The policy of the Georgia Crime Information Center fs that these records
require securtty handling. : :

SEE GCIC LEGISLATION H. B. 579

" "(1) Institute the necessary measures in the design,
implementation, and continued operation of the criminal
Justice information system to ensure the privacy and
security of the system. This will include establishing
complete control over use and access of the system and
restricting its integral resources and facilities to
those ejther possessed or procured and controlied by

. Criminal Justice Agencies as defined in this Act. Such

_ security measures must meet standards to be set by the
.GCIC and its Advisory Council as well as those set by .
the nationally operated systems for interstate sharing .
of information." L
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Ce e STANE - i s *.0 o« - & -OFFICEOR BECRETANY OF STATE . )
oF A p P1 jcation for: " DEPARTMENT OF ARCEHIVES b BISTORY PAIGE
GEORG A REC ORDS D I SPOS I T I ON STANDARD RECOADS MARAGEMENT DIVIBION .
1 , 4prlicatics Date [F#sThuCTIONS See nlparau {matructions for conpr:on of [} FOR RECORDS MANAGEMENT BIVISION USE
)\10/24/74 . fron: and ravares of !Mn ,fm-nr Stgn original and twe copu- Date """'d. Application Mo. Uute Compleed
O hsency Applicetion Mo, . and forvard to Department of Archives and h‘\arlury I:fantlon y,d '25 @m .qq ;L"‘ NOV 2 5 1974 .
#3 . . Rceord. Managament Officer. - B .
-IG?.IC!, Niviataon, Subdivision & Ademinletering Ufflce Addreas .'ﬂ'lDﬂ to Contart
Georgia Bureau.of Investigation TR . .
Jivestigation and Crime Prevention Division
1001 International Blvd., Suite-800 - - . : i CAT0L Blvards
“Atlanta, Georgia 30354 ’ :
Clerk II -
T -RCTION REQUESTED — t -
ESTABLISH DISPOSITION STANDARD;. - DISPOSE OF PRESENT ACCUMULATION,; !
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICTPATED.
8.Earliest & Latest [9.Exact Series Title
Dates of Series Agency-wide Common Standard
-1974 to Present ' © *Crimindl* Activity Telet_ge Message Files

t 0. What is the function of the-office in which this record series is created?

The GBI provides crime prevention efforts and criminal investigation services to local law
enforcement agencies and the Executive Branch of Government of the State of Georgia: To
perform these functions, .the Bureau provides: 'General investigation of crimes after the fact;
specialized investigation of narcotics, major case, auto theft, commercial loss, organized
crime intelligence, technical expertise in electronic, optical, photograph surveillances;
statistical data base for’ reflecting the criminal activity occuring within the State Crime
Information Center that will retrieve, store, disseminate information regarding all types of
crimes as submitted by local law enforcement agencies; training in law enforcement skills

for investigative’ agencies and polygraph services.

-

‘ll This flle contalns the follow1ng documents (1nclude form numbers and tltles, if any,

-
.an mﬁfflle arrangement) . o S et

Hodomm e i s e m——— L imier ey — e . "'*hun»-c - '“'vh - -14‘

. -.‘- - o gy “pw’
ﬂ@_}Docoments relatingrto: .Thew nation wide™ coilecting and disseminating 5?1}

;N'E%LJ of -information on'criminal Tactivity to ‘laweenfofcément agenciesn n
a*"‘f; ol 2 ( %V‘.’
!:IKEIQEfuded are! Teletype sheets contalning information on stolen { N
‘ T vehicles, stolen guns, and wanted" persons,;lookouts, all points }%3
r&@E bulletins, record checks andﬂiﬁministrative messages. P %{
y -d e SN = s
\fmFile is arranged: Alphabetidélry by state; thereunder ;T?habetically iﬂg
jqﬁri J"ﬁ?z:i;w gnforcement" agency,_ thereunder chronologically, by“dﬁam:%{;gf
. lad B ve * ‘, - o
&f - - - i TN e .«—»“‘MM- *.-‘\ ﬁ;\“"“""‘*-'- - - M i
£ 1 T P |
e i R NP L ; o
b Luswme—s = -ATTACH'SAMPLES OF THE FILE e
5.2 . F EQUIPHINT ncc!'l:;u T | Mol of pravers’ Cu. Ft.” of Recards l - B Mo, of Df.vorcr‘. €. Pt., of Records
Lrttereey e n..‘l,;..D w - - . . : - - - I . AMNUAL BATE OF ACCUNULATION |
: S| N S -. L -

ta Officels) in Storsge Aresis)

— - -

A
. This Last PrecedingffAll Prlor
: i : . P ‘Year's Taur's Year“ s tears'
.. P R - N . .
- R TR AT
. AVERAGE DATLY FEFERENCES &
P : .
“. __\“ \ n = r\\
Form: -AN-30- 1 \ . ) NA
AT S J-_L.J ‘ J . %’ Y
. PP

\\\\&Legl! -sl1e File-Dravers "&‘ l""'g"':\\;p e """5" l Floor Space Occupled {(Squere TFeer)
. - - s - s - -




%’,\;‘

TP TE PAGE 2 "
QUESTIONNAI RE Plsce an "1 1n inhe proper colusn. 17 anewer 1s "YES,™ please eaplala - . Y'E\S-‘ '-ﬂ‘o
.
13. Is this the Record Copy of the series? _ (x] [1]
1k. Is there a duplication of this series in another office or agency? k] []
There is a partial duplication in the 9 G.B.I. Regional offices. ST E
15. Is the information contained in this series ever sumarized or published? [ 1 [x]
Attach copy of summary or publication.
16. Does the series contain classified 1nformat10n requlrlng securlty handllng? o [ ] [x]

- gom - LA - RELI R

17. Does the series 1n1t1ate, amend or terminate agency policies and procedures?f ‘{ 1 [x]

.

18. Could the function be performed if the files were-lost or destroyed? ‘ tx] [
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? {1 [x]
20. Does the record series provide data as input to an EDP file? [ ] [x]
21. Does the record serles*Egntaln“documentatlon produced as EDP printout? o :f 1. [x]
22.-Has the Federal Government 1ssuea 1nstruct10ns governlng the retention/dispo- 11 Ix]
.sitien of these files? . v " Do ot €
. 23._ﬁili ﬁh;¥é béla Beed fqr the;e reéords lb,;l5j§ears-}r;mlnow?JIfiyeé,;;ﬁatf 11 7 tr]‘ [x]
B " . S I A A 8
24, REQUIREMENTS The fcllow1ng requlres the-files to be kat _:‘fﬁ%if* years s .
[]STATEJV-b {]STATUTE OF- []AUDIT : d:[]FEDéRAL te. §HADMINISTRATIVE T. []HI%TORfCAﬁ
-LAW . - LIMITATION -- PERIOD LAW - “ ' DECIS I0H - - VALU'F

(Cite Law, Statute or other reason for the retention” requirement) -

k]

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be out off at the end
of each -KYCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then:

[x] Hold in the current files area month(s)/ yvear(s):
.¢¥ Jransfer to [y ] State Records Center [ ] Local Holdlng Area; hold__ 4  year(s):
a.+x}f

iDesstm?ES“y 43[&3ﬁ4§1i§&@t:mp1_m F g R Bl i ‘:;uu;a%ﬂm & ...i;,;é*, &@3:‘.?47 m:‘mﬂ
[ﬂﬂhTransfer to State-Archives for permanent retentron*Jhb LTt sl oL TEEY i
P dd Destroy limmediately after cut- off v o e
€§ {3¢] "Other: J(Spec1fy) noledn raloton o In2  cuaba s mulote o rel Cund :nﬁ..éfj?.
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Records. Mgnagement Officer (Signature) Date R T 1
I ST OTHER REQUIRED SIGNATURES
% oo iof2y/rf ¢ : DATE
26./Recommendations |Agency Head/Designee : K 7 _
in paragraph 25(, 1 Approved Disapproved & P /0/?5{/7/

e Auditor/Designee
LLﬂ Approyed [ ] Disapproved

W), \\xnku‘ﬁf\ {D\Ah,hﬁ_. 6‘33—1a
[ @gx‘ | H-21-7 4
OJM /]-22-7

Sec et Statey/Designee
oved [ ] bisapproved

ey General/Designee

i1 Approved Disapproved}

'STATE RECORDS
COMMITTEE

Y




